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o For every superscript number on any given page of text, there should be a 
footnote. 

o Inside the actual footnote, the number is full size, not superscript, and is followed 
by a period. 

o  The first line of a footnote should be indented one-half inch, and subsequent lines 
should appear flush left. 

o Leave a line of space between all footnote entries, but the entries themselves 
should be single-spaced. 

 
CMST allows for footnotes to include the documentation entry as well as any necessary 
commentary pertaining to the source. In the event that commentary is necessary, it should 
appear after the citation and be separated from it by a period.  
 
Bibliography: 
 
A bibliography is a comprehensive list of all sources cited within a paper. 
 

�x The title, “Bibliography,” will appear centered at the top of the page followed by two 
blank lines of space prior to any entries.  

o Note: your actual title should be free of any punctuation. 
�x All entries are single spaced, but there should be one line of space between each entry. 
�x Entries appear in alphabetical order. 

 
Content  

 
Introduction: 

�x The introduction should set the context for the rest of the paper. Tell your readers why 
you are writing and why your topic is important. Typically, a single introductory 
paragraph should not exceed about two



�x You should focus largely on organization and make sure you present your information in 


